Change in Election Form
Please complete the following if you have previously enrolled in the Flex Plan and now wish to show a valid reason for changing or canceling the terms of your enrollment.  Note:  This form must be attached to a new completed Annual Election Form.

Please check one:

· Marriage/divorce/legal separation (attach a copy of a the marriage license, court decree, or other supporting documentation).

· Birth or adoption of a child (attach copy of birth certificate).

· Termination or commencement of your employment.

· Unpaid leave of absence by you or your spouse.

· Changing from part-time to full-time, or vice versa by you or your spouse.

· Death of spouse or dependent.

· Other (Please give details.)

________________________________________________________________

________________________________________________________________

Date of qualifying event:________________________

The amounts you indicate on the new Annual Election form reflect the change(s) in contributions you desire as a result of your change of family status.  The changes you elect must be consistent with the change in status checked above.  Changes include, but are not limited to:

· Increasing or decreasing the amounts in medical, dependent care, or both.

· Canceling your participation in the Flex Plan.

Your local Human Resources representative will review your request for change of status and either grant or deny the change.  If you dispute a denial of your request, you have 60 days to respond.  If the Benefits Administration Committee denies the appeal, you may pursue other rights accorded you under the Employee Retirement Income Security Act of 1974 (ERISA).

I hereby elect these changes because of a qualified change in my family or employment status.

___________________________

__________________________

Employee Signature



Date

* This change of election must be received by Human Resources within 30 days of the qualifying event.  You must provide the appropriate documents to substantiate the above change in status.
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